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NORTHAMPTONSHIRE POLICE  
 

JOB DESCRIPTION 
 
 
JOB TITLE:  Maintenance Technician 
 
SCALE: 3 
 
SUPERVISION AND CONTROL: Deputy Property Operations Manager 
 
PLACE OF WORK: OPFCC/Force/Fire Estate                      
 
HOURS OF WORK: 37 hours per week/Part-Time 
 
 
PURPOSE OF THE ROLE: 
 
To provide a repair and maintenance service and carry out general site support 
duties, for all Police and Fire premises. 
 
 
MAIN RESPONSIBILITIES: 
 
1. To provide a repair and maintenance service to police and fire premises.  

This may include some sourcing, pricing and purchasing of materials for 
repair and maintenance work. 

 
2. Monitor the efficient day-to-day operation of on-site mechanical and 

electrical systems e.g. boilers and ventilation systems, generators (Police 
sites), compressors and security gates. 

 
3. Carry out weekly fire alarm systems and being first point of testing of 

emergency and security gates and doors.  
 
4. Provide information to contractors on site in relation to the location of all 

electrical and mechanical plant and related equipment.  To escort unvetted 
contractors working on site to ensure security of buildings and information.  
Report any concerns or unsafe practices in relation to contractors promptly 
to a supervisor. 

 
5. Assist with the porterage, transportation and delivery of supplies, furniture, 

equipment and property.  Provide logistical support for external events. 
 
6. Assist with office relocations/movement.  
 
7. To keep site yard and outside surrounding areas, including car parks, in a 

clean and tidy condition and to maintain and keep in good order all garden 
areas.  
 



8. Police sites only. Fuel. Assisting fuel deliveries. Taking fuel sample dips
to determine stock levels aiding stock replenishing.

9. Police sites only. Vehicle sundries changes. To expedite operational
deployments. Bulbs, wheel changes, arrange puncture repairs, liquid top
ups, checking of operational contents.

10. To undertake H&S training and refresher training commensurate to the
activities being asked to complete. Including manual handling, fuel
deliveries, asbestos awareness, working at heights and equipment
provided.

11. Portable appliance testing. Maintain competence to undertake portable
appliance testing/records as part of scheme to meet codes of practice.
Undertake testing for periodic reviews and during office moves.

12. Assist creating housekeeping rules. Provide feedback relating to
conditions for reporting to supervisors, through workflow devices.

13. Use of workflow technology for both planned and reactive maintenance
work. To be used for managing departmental workflow in relation to
requests for service.

NOTE: 

The job description reflects the major tasks to be carried out by the post holder 
and identifies a level of responsibility at which the post holder will be required to 
work.  In the interests of effective working any major tasks may be reviewed 
from time to time to reflect the changing needs and circumstances.  Such 
reviews and other consequential changes will be carried out in consultation with 
the post holder.  The post holder will also be required to carry out such other 
duties, as may be within the general scope of the post. 

CONDITIONS OF SERVICE: 

The appointment will be full time and subject to the conditions of service of the 
Police Staff Council. 

The annual leave entitlement is 25 days with an additional 5 days after 3 years 
continuous service. 
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PERSON SPECIFICATION 

MAINTENANCE WORKER 

ESSENTIAL CRITERIA: 

1. Willingness to successfully undertake relevant Health & Safety training, i.e.
Manual Handling/COSHH.

2. Comprehensive working knowledge of plumbing, painting/decorating,
carpentry and electrical work, ideally gained from a trade background.

3. Ability to undertake physical demanding activity.

4. Good communication skills.

5. Flexibility regarding working hours and locations.

6. Holder of current driving license. Able to drive vehicle with a manual gear
box and prepared to complete and successfully pass any organisational van
driving or practical assessment and use an organisational van to transport
to support the property function

7. Initiative and self-motivation.

8. Candidates must be able to demonstrate a level of awareness of diversity
and equality issues appropriate to this role.




