NORTHAMPTONSHIRE POLICE
JOB DESCRIPTION
JOB TITLE




Firearms Licensing Enquiry Officer
SCALE




5 
SUPERVISION AND CONTROL

Senior Firearms Enquiry Officer
PLACE OF WORK



Intelligence Department

HOURS OF WORK
37 Hours
PURPOSE OF THE JOB
To conduct enquiries for the grant, renewal or variation of all certificates under the Firearms Acts and to conduct enquiries for the grant of explosives and pedlars’ certificates to ensure public peace and safety.  To conduct investigative enquiries into incidents involving persons holding firearms to ensure public safety and the peace.  To attend court on appeals
MAIN RESPONSIBILITIES
1 Conduct enquiries to assess the suitability of persons and associates applying for the grant, renewal or variation to possess firearms certificates, dealers’ certificates of registration, explosives and pedlars’ certificates and report accordingly.

2 Inspect dealers, clubs and ranges for conformity to firearms and explosives legislation and report accordingly.

3 Carry out in depth enquiries into contentious matters involving applicants and certificate holders and prepare reports and statements.
4 Serve Notices of Revocation and Refusal and administer written and verbal warnings, following suitable risk assessment. Arrange assistance from police officer where required.
5 Assess the suitability of land (with particular regard to calibre) for shooting with regard to the public safety and report accordingly. Administer Land Registry on NFLMS for Northamptonshire.


6 Monitor lapsed certificates and investigate the holders where required.

7 To provide advice and assistance, both internally and externally, on all firearms licensing and explosives matters.
8 Attend court on Appeals against Refusals and Revocations
NOTE:
The job description reflects the major tasks to be carried out by the post holder and identifies a level of responsibility at which the post holder will be required to work.  In the interests of effective working major tasks may be reviewed from time to time to reflect changing needs and circumstances.  Such reviews and other consequential changes, will be carried out in consultation with the post holder.  The 
Firearms Licensing Unit is based at Mere Way however the post holder may be required to work from other locations in Northamptonshire.  The post holder will be also required to carry out such other duties as may be determined from time to time to be within the general scope of the post.
CONDITIONS OF SERVICE:
The appointment will be subject to the conditions of service of the Police Support Staff Council.
The annual leave entitlement is 25 days with an additional 5 days after 3 years continuous service.

PERSON SPECIFICATION
Firearms Enquiry Officer
Essential Criteria
1
Excellent verbal and written communication skills and ability to communicate with a broad spectrum of people.
2
Ability to work on own initiative with a minimum of supervision.
3
Assertive and impartial with ability to make sound objective decisions.

4
Good computer literacy and experience of using Windows based systems.  

5
Demonstrate the ability to respond to change in the working environment by showing a willingness to adapt and be flexible in changing circumstances. Able to be flexible with regards to working hours.
6
Prepared to attend and ability to complete relevant courses of qualification.
7
Ability to work in a team with experience of building effective working relationships at all levels.
8
Candidates must be able to demonstrate a level of awareness of equality and diversity issues appropriate to this role.
9
Full driving licence.
10
Knowledge and/or experience of the sporting use of firearms/ballistics.

Desirable Criteria
1
Shooting qualifications.
2
Experience of working in a disciplined/legal environment.
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KEY  

0 – Unacceptable







1 – Some Weaknesses


2 – Acceptable



3 – Good



4 – Very Good
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